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ASFI Bid Response System Overview  

The Army Single Face to Industry (ASFI) provides a Bid Response System (BRS) to allow 

vendors to submit bids on solicitations posted at the ASFI.  The ASFI BRS takes advantage of 

external applications such as the Central Contractor Registration (CCR) System and the Online 

Representation and Certification Application (ORCA).  The information available from these 

web applications allows Government contracting personnel and the ASFI to have the latest 

information on the vendor placing the bid. 

 

Vendors should take the following steps to use the ASFI BRS to submit bids: 

  

1. Read the entire solicitation 

2. Work through the requested response in the solicitation (Proposal Submission 

requirements, etc.) 

3. Create the required attachments/exhibits based on the solicitation and your response 

4. Access the ASFI BRS to submit your bid and upload any associated attachments 

5. Record the ASFI-generated Price Quote Number as evidence of your bid submission 

 

The majority of solicitations available on the ASFI allow bids to be placed on-line. For those that 

do not allow bidding via the ASFI, vendors should contact the solicitation Point of Contact 

directly to determine the means to place a bid. 

 

For solicitations that accept on-line bids, there are two bidding methods available. The bidding 

method is determined by the issuer of the solicitation, not by the vendor. This guide describes 

these two bidding methods: 

 

1. File Upload Process – Vendors provide detailed price information in a document that 

is uploaded to the ASFI BRS as a part of the bid submission process.  

2. Contract Line Item Number (CLIN) Pricing Process – Vendors enter detailed 

price information on-line within the ASFI BRS.  

 

This guide also describes the ASFI BRS information and requirements that are common to all 

vendors regardless of the bidding method. These common areas include: 

 

Viewing Solicitations 

Vendor Authentication 

Vendor Profile 

Vendor Bid History 
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Viewing Solicitations  

From the ASFI home page at https://acquisition.army.mil, use the Contracting Opportunities 

Search feature to locate solicitations available for bid.   

 

Click on the Solicitation – Amendment link on the Solicitation Search Results Page to view the 

solicitation details. All solicitations eligible for ASFI BRS responses will contain the 'Start 

Offer/Bid' icon on the 'Solicitation View' page. 

 

If the solicitation cannot be bid within the ASFI BRS, a message indicating this is displayed.  

See the examples below. 

https://acquisition.army.mil/
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The above page provides an example of a solicitation posted to the ASFI where ASFI BRS 

responses are supported. Note the Start Offer/Bid button at the bottom left of the page. 
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The above page provides an example of a solicitation posted to the ASFI where ASFI BRS 

responses are not supported. Note the message at the bottom of the page - ‘Please review the 

solicitation or contact the contract specialist listed above for an alternate means of bidding 

this solicitation’.  
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Bidding on Solicitations 

For solicitations that display the 'Start Offer/Bid' button’, initiate your bid by clicking the button.  

You may wish to open an additional browser session if you need to view solicitation details 

while bidding.   

 

Vendor Authentication 
 

On the Industry/Vendor Authentication page, enter your company's CAGE Code and your 

CCR Marketing Partner Identification Number (MPIN).  If you do not know your CAGE code or 

MPIN, contact the CCR Point of Contact (POC) listed for your company. The ASFI provides a 

link to access the CCR if you need to locate your CCR POC.  See the example below. 

 

 
 

 

The ASFI BRS requires vendor authentication with each bid submission.   
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Vendor Profile 
 

After your CAGE Code and MPIN have been validated, enter your name, telephone number, and 

e-mail address. The Company Information displayed on this page is obtained from the Central 

Contractor Registration (CCR) System. If any of the Company information shown is incorrect, 

you should correct it at the Central Contractor Registration (CCR) System. 
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File Upload Process 
 

The ‘Solicitation Response System File Upload’ page displays when the File Upload Process is 

required for bidding.  Vendors provide detailed price information in a document that is uploaded 

to the ASFI BRS as a part of the bid submission process.  

 

The page below suggests information that should be included in your bid document. You create 

and upload the bid document that provides your bid details. 
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Up to five files can be uploaded at one time. The combined size of the 5 files cannot exceed 

10Mb. Break your attachments into smaller files or use the upload utility multiple times if your 

files exceed the 10Mb size limit.  

 

Filenames must not contain single quotes, spaces, pound or percent signs. 

 

If you are using Microsoft Office 2007 products, please use the 'Save As' function and choose the 

'Office 97-2003' option when saving documents. This will ensure the greatest compatibility for 

users that have not migrated to Office 2007 and are unable to install the compatibility pack.  

 

You can only upload the ‘Allowed filetypes’ identified on the File Upload page above. 

 

 When the ‘Upload File(s)’ button is clicked, the following page appears. 

 

 

  
 

 

The page above provides a status of each file that was uploaded and identifies any errors 

encountered, on a file by file basis, during the upload. If there is an error encountered with a file 
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during the upload, correct the file and upload it by clicking the ‘Upload Additional Attachments 

to this electronic bid’ button. 

 

You can also upload additional files, remove an uploaded file, or proceed to the bid summary.   

 

 

If you click on the ‘Remove a file already uploaded’ button, the following page displays.  

 

  
 

 

The page above allows you to remove any file uploaded in error. To remove a file, click the 

check box by the file name and click the Submit button. 

  

 

If you click on the ‘Continue on to bid summary’ button, the page below displays information on 

the person preparing the bid and lists the file attachments. 
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Make any needed changes to the Contractor data or the contents of the attachments before 

clicking the Submit button. The bid cannot be modified once submitted. To amend or cancel a 

submitted bid, you should contact the contract specialist or contracting officer for instructions. 

To assist in identifying the bid to amend or cancel, you will need the Price Quote Number 

assigned at the time you submit your bid. 

  

The following page displays after the Submit button is clicked. At this point an email is sent to 

the Contract Specialist and Site administrator  informing them of the bid and prompting their 

review. 

 
 

 
 

You may generate a PDF file containing your bid submission information.  

 

Note!  The bid is not successful unless the page above contains the Price Quote Number. 
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Contract Line Item Number (CLIN) Pricing Process 
 

The CLIN Pricing Process allows you to enter your bid details online. After providing the 

required vendor information (described in the Vendor Profile section of this guide), you are 

ready to start the process of submitting your bid.  See the sample Solicitation Administration 

page below.  All of the entries are explained in further detail. 
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The ASFI supports two types of bid responses; (1) Bid without Exception, and (2) Bid with 

Exception.  The following provides additional information regarding the listed questions and 

potential responses. 

 

1)  Is your offer/bid being submitted without exception? 

(e.g., all terms and conditions met, exact item(s) requested (Part/Model Number, delivery 

terms, packaging, etc.))   

 

If you respond 'Yes' to the above, your bid will be classified as a Bid without Exception.   

 

You should respond ‘No’ to this question if all the terms and conditions of the solicitation are not 

being met by your bid. If you respond 'No' to the above, your bid will be classified as a Bid with 

Exception.  Provide details on your exceptions in the 'Bid Exceptions' section.  If there are 

exceptions related to individual line items, please reference the applicable line item number in 

the Bid Exceptions section.   
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The 'Bid Exceptions' entries pertain to the entire solicitation.  Therefore, if there are multiple 

line items and there is one item for which the offeror is providing a substitute, then the question 

would be marked 'No'.  The item for which you are providing a substitute item should be defined 

further by Line Item Number in the 'Bid Exceptions' section.   

 

2)  Are items offered available from a GSA Federal Supply Schedule?  Yes No  

If 'Yes', are ALL items offered available from a SINGLE GSA Federal Supply 

Schedule?  Yes No  

If 'Yes', provide the applicable GSA Federal Supply Schedule  

and the Expiration Date (MM/DD/YYYY): .    

 

If 'No', you will be REQUIRED to indicate the applicable GSA Federal Supply Schedule and 

Expiration Date by Contract Line Item Number (CLIN) on the following pages. 

 

Again, this pertains to the entire solicitation. If all Contract Line Items Numbers (CLINs) are 

available from one (1) GSA Schedule Contract, then enter the applicable GSA Schedule Number 

and the Expiration Date.  If there are multiple line items within the solicitation, and there is more 

than one (1) GSA Federal Supply Schedule that is applicable, you will enter the information 

when providing the pricing details in the 'Contract Line Item Data' section.  Otherwise, indicate 

'Yes', and enter the applicable GSA Federal Supply Schedule Number and the Expiration Date in 

the fields provided. 

 

 

Prompt Payment Discount 

 

This area is provided for you to enter in the applicable 'Prompt Payment Discount'.  Standard 

'Prompt Payment Discount' periods are provided (e.g., 10 days, 20 days, and 30 days).  If the 

'standard' periods do not meet your requirements, there is a 'blank' entry where you can enter in 

the applicable discount and days. 

 

 

Price Guarantee Days  

 

Indicate the bid acceptance period you will allow. The bid submission date is used as the basis 

for the number of days.  The Price Guarantee Days must be greater than zero (0). 

   

 

Comments 

 

This area is provided for you to enter comments. If there are comments related to individual line 

items, please reference the applicable line item number in your comments.  Any comments you 

can provide to assist in the evaluation of your submission are encouraged. 

 

 

 

http://www.gsa.gov/
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Bid without Exception  

 

The example shown below applies when you indicate, on the Solicitation Administration page, 

that you are submitting a 'Bid without Exception’, and either there is no GSA Federal Supply 

Schedule applicable, or the GSA Federal Supply Schedule applies to ALL CLINs. 

 

 
 

 

 

 

You must provide a unit price for each line item, i.e., an entry for each CLIN is required.  If you 

are providing the items at 'no charge', please indicate a zero (0) in the unit price column.    
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Bid without Exception with GSA Federal Supply Schedule against specific CLINs 

 

Below is an example of the CLIN Level Pricing page you see when you indicate a 'Bid without 

Exception', and when there is more than one GSA Schedule applicable.  In this scenario, you 

must enter the applicable GSA Federal Supply Schedule Number and associated Expiration 

Dates.  At least one entry (GSA Federal Supply Schedule and Expiration Date) is required. 
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Bid with Exception 

 

The example below shows the CLIN Level Pricing page when you indicate, on the Solicitation 

Administration page, that you are submitting a 'Bid with Exception’, and either there is no GSA 

Federal Supply Schedule applicable, or the GSA Federal Supply Schedule applies to ALL 

CLINs.  Note:  This selection allows you to indicate a 'No Bid' by CLIN. 
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Bid with Exception with GSA Federal Supply Schedule against specific CLINs 

 

The example below shows the CLIN Level Pricing page if you indicate a 'Bid with Exception' on 

the 'Solicitation Administration' page.  You may enter GSA Federal Supply Schedules by CLIN 

where applicable. You must enter the applicable GSA Federal Supply Schedule Number and 

associated Expiration Dates for at least one CLIN. 
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Attaching Documentation to Support Your Bid 

 

In addition to providing CLIN level pricing as shown in the above examples, you may upload 

documentation to support your bid.  Please provide any additional information you want to be 

considered when your bid is evaluated. 

 

 
 

 

 

 

We recommend you upload the applicable 'Representation and Certifications' from the 'Online 

Representations and Certification Application'. 

http://orca.bpn.gov/
http://orca.bpn.gov/


21 

 

Review your bid before you submit it.  See the sample page below. 
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You can modify your bid prior to submission. Note: Once your bid is submitted via the ASFI 

BRS, you cannot amend or cancel it. To amend or cancel a submitted bid, you must contact the 

contract specialist/contracting officer for details.  Please have you Price Quote Number available 

in this case. 

 

Once you have submitted your bid, the page below allows you to print your bid for your records.  

 

 
 

Note:  The bid is not successful unless the page above contains the Price Quote Number. 
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Vendor Bid History 

Vendors may view a list of all bids successfully submitted within the last 30 days. You are 

prompted to enter your CCR CAGE Code and MPIN to view your bids.  All employees in your 

company that know your CAGE Code and MPIN are able to view this subset of information for 

all bids submitted by the company.  This area is not available for Government personnel. 

 

You access Vendor Bid History from the ASFI home page. 
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Enter your CAGE Code and MPIN to view your submitted bids. 
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The ASFI Offer/Bid History lists Solicitation Number, Submission Date/Time, Price Quote 

Number, Vendor Representative, and Contract Specialist for bids successfully submitted in the 

last 60 days.  There is no pricing data displayed.  If you require additional detail regarding your 

bid, contact your company representative that submitted the bid or the Contract Specialist.    

 

  

 
 

 

The Vendor Bid History is kept for a period of 60 days from the date of the receipt of the bid.  

After the 60 day period the bid data is purged from the ASFI application. 

 

 

 

 

 

 


